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How to Register for the Online Volunteer Portal

1. Click the link https://www.onlineinduction.com/glenelqgoi/index.php

2. If you are registering for the first time, click ‘click here to register’ as seen below.

Login Area

Username:

X

A

e Online Inc

-

LOGIN Forgot Password »

First time here?

3. Click on ‘volunteer’ (ensure the dot is displayed) and click ‘register’ as seen below.

Registration

Please choose which type of induction best describes your requirements.

® Contractor

| am an employee of a contractor who performs manual handling, repairs,

installation, gardening, plumbing, electrical work, construction, or similar physical
work on site.

® Employee

|am a full time, part time, casual, staff, or management employee who is normally
based at this site.

O Volunteer

® Volunteers Supervisor Induction
Volunteers are legally entitled to a healthy and safe work environment. The best
way to manage their health and safety is the same way you do for paid employees.
This induction will ensure you have a sound understanding of your responsibilities as
a supervisor and enable you to set up a volunteer health and safety system.

® Contractors Supervisor Induction
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4. Fill out the registration with your details and click ‘register’ as seen below.

Registration

Please fill out the registration below

First name: Last name:

John Citizen
Your Company: Your Email: (This will become your usemame)
johncitizen@gmail.com
Your Email again: Mobile:
johncitizen@gmail.com 123456789

Choice of password: assword again:

seesn

By registering you consent to the collection of your personal information in accordance with our Privacy Policy and you have read and

accept the terms of our Privacy Policy

Please note:

e You do not need to add a company name when registering as a volunteer.

5. Once you have completed your registration you will see the below page. Please read
the information and click on the white box to insert a tick. Click ‘continue’ to proceed.

[ have read and understood the fo]lowing

I hereby agree that I am the person who
has been given the log in details and
password to access this portal. By
selecting "I agree” I therefore take full

responsibility for completing this h
induction portal persomally and answering ¢

6. Once you have registered for the system, you will be directed to complete the online
Volunteer Registration Form. After completing this form, Council will be in contact
with you regarding the next steps.
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