How to register and complete the Contractor Health and Safety Induction

If you are an employee of a company contracted to undertake works on behalf of Council,
you must complete an online health and safety induction.

If you have already registered click the link https://www.onlineinduction.com/glenelgshire/
and login your details.

If you are new to the program you will need to register.
Follow the steps below.

STEP: 1 To register click https://www.onlineinduction.com/glenelgshire/ or find the links via
google Glenelg Shire Council Contractor Registration and Safety Induction.

Click here to register (for the first time)

Login Area

Username:

The Onllne Indl
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LOGIN Forgot Password »

First time here?

STEP: 2 Click on the Contractors, then hit Register

Registmcion

Please cjifose which type of induction best describes your requirements.

@ Contractor
| arrfan employee of a contractor who performs fianual handling, repairs,
installation, gardening, plumbing, electrical wgfk, construction, or similar physical
work on site.

@ Glenelg Shire Council Employee }fiternal Use Only
lam a full time, part time, casual, staff’, or management employee who is normally
based at this site.

® Volunteer

® Supervising Voluntgfrs Internal Use Only

O Supervising Coyftractors Internal Use Only

REGISTER


https://www.onlineinduction.com/glenelgshire/
https://www.onlineinduction.com/glenelgshire/

STEP: 3 Once you have selected the type of induction you will be completing and hit the
register button, you are required to complete the registration below using an email and
phone number (can use your mobile or landline).

Please note that you are unable to use the same email address that you may have used
when registering the company. This applies particularly for small business/sole traders.

Registration

Please fill out the registration below
First name: Last name:

Your Company: Your Email: (This will become your usemame)

Your Email again:

Choice of password: Password again:

Eg. regisiering you consent to the collection of your personal information in accordance with our Privacy Pelicy and you have read
and accept the™eags of our Privacy Policy

Make sure that you accept the terms and conditions before clicking Register.

Your email address will become your username. It is important to remember your password
for allow you to log back in. However, is you have entered your correct email you will be
able to change your password freely and also be notified of any changes to the system.

You should now be registered and logged in to the Induction Portal
You can now commence the induction.
STEP 4: Completing you Inductions

The first page is the welcome page outlining the induction table of content and where to go
if you require help.

Welcome




You will need to agree to the terms and conditions by v' the box below . and continue.

| hereby agree that | am the person who has been given the log in details and pasg#ord to access this
portal. By selecting "l agree” | therefore take full responsibility for completing thigfinduction portal
personally and answering all of the questions unassisted. | understand this w€bsite collects cookies as
part of providing our service to you. | understand that the organisation | " being inducted for collects
personal information as part of my engagement with this organisationgfia this website. | understand | can
update my own information and can request it be deleted by the ggfanisation | am being inducted for. |

also understand that the organisation | am being inducted for pyfly have legislative and compliance
requirements for asking and retaining information about me,

| have read and understood the above:

You are required to upload a current photo of yourself prior to navigating through the
induction.

Save a passport photo to your computer hard drive; click ‘choose file’ locate your
photograph and click upload. Once uploaded the system will automatically transfer you to
the induction for contractors.

=

Current Induction Type: Contractor
e osporablo t it thatyou compy with the requromants of o

Online Induction Steps

Safety Introduction

I

Legislation and Compliance

B

Site Induction and Safety

Incidents and Hazards

High Risk Works

B

As you progress through each presentation you must click ‘next’ or you can return to
the previous pages by hitting the PREV button

health

[ oy am




Each induction step has a short questionnaire that you need to answer the questions
correctly to be able to progress to the next step. Once completed successfully click
‘continue’

Thank you, questionnaire completed successfully!

Click the you agree to above, and you will be notified of your completion and able to
download your Identificatién Card. Click on the blue highlighted ‘download induction
certificate’ and then priit. Remember this card must be present with you whilst on a
Council construction/Site.

| acknowle that | have been inducted

| have péad and understood this induction and will comply with the requirements expected of me

@ *By clicking you agree to the above

You will automatically receive a reminder notification to be refreshed on
the induction in 3 years time.

» Download Induction Certificate

Congratulations!

If you have any further questions please do not hesitate to contact Lynne Thompson, Risk &
Safety Manager on 5522 2383 or email thompson@glenelg.vic.gov.au
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